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	When
	What
Who
	Why
	Then  . . .
	To Do / Done

	September
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	Team meeting minutes
Team recorder
	Documentation of meetings and progress 

	Reviewed with consultant during school visits

Used by team to plan, monitor & evaluate 


	

	
	Form A—School Profile

Principal or assigned team member


	Provide needed school data for school review and for state data base
	Return to Regional SWPBS Consultant with previous year’s data by November 1. 


	

	
	
	
	
	

	October
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	Form D—School Safety Survey Online @ www.pbssurveys.org
Principal and 4 other staff members
	Gather information about your school’s risk factors and protective factors.
	Print out results, share with team and complete reflection sheet.


	

	
	Team  Checklist 
Online @ www.pbssurveys.org  do quarterly version
Team coach


	Assess your team’s progress regarding SWPBS 
	Review with team and administrator. 

Will be reviewed on-line by Regional Consultant.
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	1st Quarter Office Discipline Referral (ODR) totals

Principal or assigned team member


	Assist with monitoring and evaluation
Provide needed school data for school review and for state data base
	Give quarterly summary to Regional SWPBS Consultant if not using SWIS
	

	
	Team meeting minutes
Team recorder
	Documentation of meetings and progress 

	Reviewed with consultant during school visits

Used by team to plan, monitor & evaluate

	

	
	
	
	
	

	November
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	Form A—School Profile
	Provide needed school data for state.
	Return to Regional SWPBS Consultant. 


	

	(Note: If 1st quarter ends in November instead of October, do Office Discipline Referrals)
	Team meeting minutes
Team recorder
	Documentation of meetings and progress 

	Reviewed with consultant during school visits

Used by team to plan, monitor & evaluate

	

	
	
	
	
	

	December
2nd quarter


	Team  Checklist 

Online @ www.pbssurveys.org  do quarterly version

Team coach
	Assess your team’s progress regarding SWPBS 
	Review with team and administrator. 

Will be reviewed on-line by Regional Consultant.
	

	
	Team meeting minutes
Team recorder
	Documentation of meetings and progress
 
	Reviewed with consultant during school visits

Used by team to plan, monitor & evaluate

	

	
	
	
	
	

	January
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	Team meeting minutes
Team recorder
	Documentation of meetings and progress 

	Reviewed with consultant during school visits

Used by team to plan, monitor & evaluate

	

	
	SET

Schoolwide Evaluation Tool

Regional Consultant
	Assess fidelity of implementation for SWPBS
	Used for school action planning and state level recognition of schools
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	2nd Quarter Office Discipline Referral (ODR) totals

Principal or assigned team member
	Assist with monitoring and evaluation

Provide needed school data for school review and for state data base
	Give quarterly summary to Regional SWPBS Consultant if not using SWIS
	

	
	
	
	
	

	February
	Team meeting minutes
Team recorder
	Documentation of meetings and progress 


	Reviewed with consultant during school visits

Used by team to plan, monitor & evaluate

	

	
	SET

Schoolwide Evaluation Tool

Regional Consultant
	Assess fidelity of implementation for SWPBS
	Used for school action planning and state level recognition of schools
	

	
	
	
	
	

	March
3rd quarter
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	Team  Checklist 

Online @ www.pbssurveys.org  do quarterly version

Team coach


	Assess your team’s progress regarding SWPBS 
	Review with team and administrator. 

Will be reviewed on-line by Regional Consultant.
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	3rd Quarter Office Discipline Referral (ODR) totals

Principal or assigned team member


	Assist with monitoring and evaluation

Provide needed school data for school review and for state data base
	Give quarterly summary to Regional SWPBS Consultant if not using SWIS
	

	
	Team meeting minutes
Team recorder
	Documentation of meetings 
	Reviewed with consultant during school visits

Used by team to plan, monitor & evaluate
	

	
	
	
	
	

	April


	Parent and Student Surveys
	Get feedback from parents and students regarding SWPBS.
	TBA
	

	
	Team meeting minutes
Team recorder
	Documentation of meetings 
	Reviewed with consultant during school visits

Used by team to plan, monitor & evaluate
	

	
	
	
	
	

	May
4th quarter
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	Team  Checklist 

Online @ www.pbssurveys.org  do quarterly version

Team coach


	Assess your team’s progress regarding SWPBS 
	Review with team and administrator. 

Will be reviewed on-line by Regional Consultant.
	

	
	Self-Assessment also known as Effective Behavior Support Survey (EBS)

Online @ www.pbssurveys.org 

Entire School Staff
	Allow school staff to give feedback regarding SWPBS.


	Team uses results to action planning for 08-09 school year. Bring results and action plan to SWPBS Summer Institute.
	

	
	Team meeting minutes
Team recorder
	Documentation of meetings 
	Reviewed with consultant during school visits

Used by team to plan, monitor & evaluate
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	4th Quarter Office Discipline Referral (ODR) totals

Principal or assigned team member
	Assist with monitoring and evaluation

Provide needed school data for school review and for state data base
	Give quarterly summary to Regional SWPBS Consultant if not using SWIS
	


�= Meeting this Month


�=ODR totals reviewed 


(minimum requirement)








PAGE  
8
August 2007

[image: image12.wmf]